DPW Cognos Reporting Deployment

Request Form
	Requestor Information
	Form Submission date:

	name: 
	email:

	project & Release:
	phone:


	Deployment Information – Environment Date(s)
	Development → Staging
	
	Staging → Production
	


	Deployment Information – Content Store
	content folder: 

	Add/ Change/
Delete
	Content Name
	Folder Name
	Content Type
	Date/Time
	Schedule?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Deployment Information – External Files

	File Name
	Content Type
	Date/Time
	server location

	
	
	
	

	
	
	
	

	
	
	
	


	Other Information

	Schedules to set in production

	Content Name
	Folder Name
	Schedule Frequency 
	Schedule Details

	
	
	 FORMDROPDOWN 

	

	
	
	 FORMDROPDOWN 

	

	Special Instructions: 


	Administration (To be updated by Cognos Administrator only)

	Request ID:      
	date/time 

scheduled:      
	Export Name:      


DPW Cognos Reporting Deployment

Request Form
Instructions for Completion

Requestor Information
Form Submission date – Date on which the deployment form was submitted to BIS
name – Name of requestor

email – Email address of requestor

phone – Phone number of requestor

Project & Release – Program area/Subject area that the deployment is for and the appropriate release number
Deployment Information – Environment Date(s)
Development → Staging – Indicate the date on which deployment from Development to Staging is to be completed.  Date must be a state work day.
Staging → Production – Indicate the date on which deployment from Staging to Production is to be completed.  Date must be a state work day and at least 5 work days after the Submission Date.

Deployment Information – Content Store

Add/Change/Delete – Indicate with A/C/D what action should be taken on content listed

Content Name – List the Name of each content item that has been added or changed as it appears in the DPW Cognos Development or Staging Environment, whichever is the originating environment
Folder name – Folder name in Cognos Connection that contains the content to be deployed into production. This folder must be directly under the DPW tab.
content type – Type of content.  examples include packages, folders, datasources, schedules, output versions, jobs, etc.
date/time – Date and time on the item as it appears in the DPW Cognos Development or Staging Environment, whichever is the originating environment 
Schedule? – Indicate Y/N if this object needs to have a recurring schedule set in the production environment

Deployment Information – External Files

File Name – Name of external file 
content type – Type of content.  examples include maps, cubes, PDFs, etc.
date/time – Date and time on the item as it appears in the DPW Cognos Development or Staging Environment, whichever is the originating environment

server location – Name of server and path to the external item to be deployed.
Other Information
Schedules to set in production – 

Content Name – List the Name of each content item that has been added or changed as it appears in the DPW Cognos Development or Staging Environment, whichever is the originating environment.  Must match a specific Deployment Information – Content Store row above.

Folder name – Folder name in Cognos Connection that contains the content to be deployed into production. This folder must be directly under the DPW tab. Must match a specific Deployment Information – Content Store row above.

Schedule frequency – How often report/job should run.  Must match one of the tabs in the schedule dialog within Cognos Connection, ie. By Day, By Week, By Month, or By Year.
Schedule details – Specify the scheduling details.  Must match the options available based on the Schedule frequency selected.

Special Instructions – Any instructions for the cognos deployment administrator special to this request.  
Effective: 02/08/2010

