Department of Public Welfare

Bureau of Information Systems

Bureau of Infrastructure Management and Operations

Customer Services and Application Processing Sections

Room 34, Willow Oak Building

SUBJECT:
DPW Schedule Messages and Special Production Requests
To:

Division Chief
From:

Customer Services and Application Processing Sections 

Through:                               

Please review the attached Schedule Message(s)/Special Production Request(s) which were submitted on  ___/___/___ thru ___/___/___.

Please sign and return this form to the Customer Services and Application Processing Sections, Rm 34, WOB.  Your signature verifies that you received the attached request and that you concur with the execution of each job.

If you believe this request should not have executed, please take corrective action.  If you have any questions please call the Customer Services Section Chief at 772-7155.


Signature ______________________     Date _______

Department of Public Welfare

Bureau of Information Systems

Bureau of Infrastructure Management and Operations

Customer Services and Application Processing Sections

Room 34, Willow Oak Building

SUBJECT:
DPW Schedule Messages and Special Production Requests
To:

From:

Customer Services and Application Processing Sections

Through:                            

Please reference the attached letter(s) concerning SCHMSG and/or Special Production Requests.

These attached letters were submitted for section approval but scheduling has not received a reply from the Section Chief.  Please have the attached documentation reviewed and returned to the Customer Services and Application Processing Sections, Rm 34, WOB.
If you believe this request should not have executed, please take corrective action. GAAP Audit 1987/1988, requires this action, to insure a breach of security has not occurred.

If you have any questions please call the Customer Services Section Chief at 772-7155.

cc:
Bureau Director


